HOLME HALE PARISH COUNCIL
Parish Clerk & Responsible Financial Officer
Holme Hale Parish Council is looking for an enthusiastic and self-motivated person for the role of Parish Clerk and Responsible Financial Office to start if possible on the 30th November 2020.
The vacancy is for approximately 260 hours per annum (an average 5 hours per week). The position is home based with attendance at all Parish Council Meetings which are usually held in Holme Hale Village Hall on the First Monday of every alternate month.
Candidates must have access to the internet and laptop and be able to prepare documents, spreadsheets and maintain the council website.
The overall responsibilities will be to be both the Proper Officer of the Council and the Responsible Financial Officer.
Support and training will be offered as necessary. Experience in a similar role together with good local knowledge would be advantageous.
Conditions of Employment and Remuneration will be based on models drawn up by the National Association of Local Councils & the Society of Local Council Clerks.

Please send a covering letter and CV  to the Chairman of Holme Hale Parish Council at
simon.broke@hotmail.co.uk

